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A Guide for Contributors

Create a New Entry
Select '+ NEW' to start a new entry.

Project Name Entries

B Entri
ntries Filterby v | Keyword: & -
) Files

Contacts Title Types Created \/ Lastedited Phase

4 Settings

No results were found.

Show: ' 10 results %




Create a New Entry

How to Add Entries

Add New Entry

Title*

My New Entry

Types*

Select one or more...

CANCEL ADD

Main Activity

Title*

My New Entry

Key Image

Images will be sized automatically, but it is suggested the image is between 500k and 2MB in file size
for proper resolution at most screen sizes. Images are cropped to the center, so be sure the focus of
your image is located at the center of the image.

Limit: 1. Format: Image files (web only)

Press or drag + drop here to upload files

-+ EXISTING

Place to Go Categories

Search...

Community (9)

Food or Drink (9)

Historic or Prehistoric Place (5)

Local Point of Interest (4)

Museum, Theatre, Interpretive Centre (5)

Natural Area (11)

Adding a New Entry

1. Give your Entry a Title.

2. Select the Type of Entry you would like to create.

3. Complete information for the specific Elements (fields) that
are available for the type of Entry.
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Create a New Entry

How to Add New Entries (continued...)

Select SAVE

4, Select SAVE at the top right to save your information.

5. Select 'SUBMIT" when your Entry is ready for review by an
Editor, and you would like it to be published.

() SUBMIT

ARCHIVE

/] PREVIEW

Entries + NEW
Filter by v | Keywords... & -

Types Created v Last edited

Place to Go Today, 5:39 PM Today, 5:39 PM
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Return to Your Entries at Any Time

6. You can access any of your Entries at any time to update
when you select the ‘Entries’ link on the left side navigation.
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